Entering and Generating Billing from Attendance - for Linked
Providers

Nebraska provider users can now generate a single Billing data for all attendance data
entered within a specific date range. With this feature, two consecutive Billing data can

be submitted for the first and second half of a month, given that the dates do not
overlap.

1. To enter Attendance Data and generate billing for the first part of the month, go to
Attendance Data Search page.

o Enter the appropriate service date range

e Select the appropriate attendance type, service Description and Program and click
on the Search button.
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2. To enter attendance for all individuals for the 15 day period, check the Select All
Attendance box in the Input tab.

¢ To enter attendance for the 15 day period for a single individual, check the box to the
left of their name.

o Having selected all of the 15 days, individual days can be de-selected by clicking the
box for each date.
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3. To select all available attendance data for approval, check the Select All Attendance box
on the Approve tab.

¢ To enter attendance for 15 day period for a single individual, check the box to the left
of their name.

Attendance
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4. In the Generate Billing Data tab, the selection checkbox will not be visible if there are non-
approved data for an individual for that date range.

e To generate billing for an individual, all the attendance data in a given date range
must be in 'Approved' status.

o You will see a warning sign beside each individual's name when there are non-
approved Attendance data for an individual for a given date range.
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5. To generate Billing Data, you will need to select all Approved attendance data for an
individual in a given date range.

e To select all available attendance for generating Billing Data, check the Select All
Attendance box while on the Generate Billing Data tab.

Attendance
Program(Site):3-40685(a-31799)
Service Description (Code): Adult- Day Hab Hourly(7090)
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6. You will get the following error message if all the approved data for an individual are not
selected when the ‘Generate Billing Data’ button is clicked.

Therap :: Attendance (ERROR)

Please select all the Attendance Data for an Individual




7. Once the attendance data for an individual are submitted for billing, a single Billing Data will
be generated for the selected 15 day period.

The Total Billable units for these days will be calculated by summing up all the

units for each day within that date range.

Billing Data
Form ID: EILL-VSIMNE-DDD4LQIHPEDSH

Created By: Antony Forbes, Therap Admin
Create Date: Wed, 11 MNov 2015 10:31:28 PM

Authorization ID
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Program Name a-40685
Individual Name Jane Smith
Authorization Number

Funding Source Nebraska
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Begin Date 07/01/2015
End Date 12/30/2015
Service Coordinator

Organization

Service Coordinator

Service Coordinator Number

Service Code 7090
Service Description Adult- Day Hab Hourly
Unit of Measure Hourly
Unit Rate ($) $10.89
Total Authorized Amount ($) $1089.00
Number of Units 100.00

Billing Provider Organization
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Demo Service Provider
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8. Once the Claim is generated, the dates entered in the Billing Data will also reflect on the
Claim form.

Professional Claim
Form ID: CLM-VSINE-DDD4LXG4NEDSS
Status: Pending Approval

Created By: Stacey Hernandez, -None-
Create Date: Wed, 11 Nov 2015 10:35:00 FM
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Billing Data ID |Date of Service Service Procedure Primary Diagnosis Unit Billable Unitof Amount Paid
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Code Pointer (s) (%)
BILL-SINE- 10/01/2015 Adult- Day
Y| ppoatashPeDeH | - 10/15/2015 ) 7°°° | Hab Hourly | RES 1 $10.89 | 31 Hourly | $337.58 | No
Total Claim Amount ($) 337.59
Amount Paid ($) 0.00




9. You can repeat the process for the second half of the month by specifying the
appropriate date range in the Attendance Search page, making sure that the date
range does not overlap with the first half of the month for which billing was already
generated.
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